CLARENDON COTTAGE PREPARATORY SCHOOL
Special Educational Needs and Disabilities (SEND) Policy
Applies to all pupils, including those in the Early Years Foundation Stage (EYFS)
	Policy Owner
	SENDCo

	Reviewed
	July 2025

	Next Review
	July 2026

	Approved by
	Headteacher

	Applicable to
	All pupils from Nursery to Year 6



Contents
1. Introduction and School Ethos
2. Compliance and Legislative Framework
3. Definition of SEND
4. Aims and Objectives
5. Identification of SEND
6. Graduated Approach to SEND Support
7. SEND Register and Pupil Passports
8. Roles and Responsibilities
9. Training and Resources
10. Working with Parents and Pupils
11. Education, Health and Care (EHC) Plans
12. English as an Additional Language (EAL)
13. Medical Conditions
14. Accessibility and Inclusion
15. Monitoring and Evaluating Provision
16. Admissions
17. Bullying and Safeguarding
18. Complaints Procedure
19. Criteria for Exiting the SEND Register
20. Appendices

1. Introduction and School Ethos
Clarendon Cottage Preparatory School is a co-educational independent preparatory school providing education for children from Nursery through to Year 6.
We believe that every child is entitled to high-quality teaching and learning opportunities that enable them to achieve their full potential academically, socially, emotionally and personally. We are committed to providing a nurturing and inclusive environment in which all pupils are valued, supported and encouraged to participate fully in school life.
We recognise that some pupils may experience barriers to learning and require additional support. Through early identification, careful planning and effective collaboration with parents and external professionals, we aim to ensure that every pupil receives the provision they need to thrive.
Our approach reflects the principle that all teachers are teachers of pupils with Special Educational Needs and Disabilities (SEND).

2. Compliance and Legislative Framework
This policy has been written with regard to the following legislation, guidance and statutory frameworks:
Primary Legislation
· Children and Families Act 2014
· Equality Act 2010
· Education Act 1996
· Disability Discrimination Act 1995
Statutory Guidance
· SEND Code of Practice: 0–25 Years (January 2015)
· Supporting Pupils at School with Medical Conditions (DfE)
· Keeping Children Safe in Education (current edition)
· Working Together to Safeguard Children (current edition)
· The Early Years Foundation Stage Framework
· Independent School Standards Regulations
Related School Policies
· Safeguarding and Child Protection Policy
· Accessibility Plan
· Behaviour Policy
· Anti-Bullying Policy
· Admissions Policy
· Equality, Diversity and Inclusion Policy
· Medical Conditions Policy
· Complaints Policy

3. Definition of SEND
Under the Children and Families Act 2014, a child has Special Educational Needs if they have:
A learning difficulty or disability which calls for special educational provision to be made for them.
A child has a learning difficulty or disability if they:
· Have significantly greater difficulty in learning than the majority of others of the same age; or
· Have a disability which prevents or hinders them from making use of educational facilities generally provided for children of the same age.
Special educational provision is educational or training provision that is additional to, or different from, that normally available within the school's differentiated curriculum.
The Equality Act 2010 defines disability as:
A physical or mental impairment that has a substantial and long-term adverse effect on a person's ability to carry out normal day-to-day activities.
Not all pupils with SEND are disabled, and not all disabled pupils have SEND. The school recognises its responsibilities under both frameworks.

4. Areas of Need
In accordance with the SEND Code of Practice, pupils' needs may fall within one or more of the following broad areas:
Communication and Interaction
Including:
· Speech, Language and Communication Needs (SLCN)
· Autism Spectrum Disorder (ASD)
Cognition and Learning
Including:
· Moderate Learning Difficulties (MLD)
· Severe Learning Difficulties (SLD)
· Specific Learning Difficulties (SpLD), including:
· Dyslexia
· Dyscalculia
· Dyspraxia
Social, Emotional and Mental Health Needs (SEMH)
Including:
· Anxiety
· Depression
· Attachment difficulties
· Attention Deficit Hyperactivity Disorder (ADHD)
· Attention Deficit Disorder (ADD)
Sensory and/or Physical Needs
Including:
· Hearing impairment
· Visual impairment
· Multi-sensory impairment
· Physical disabilities requiring specialist support or equipment
The school also recognises that factors such as attendance, health needs, English as an Additional Language (EAL), being a looked-after child or service child may affect progress and attainment. These factors alone do not constitute SEND but will always be considered when assessing a pupil's needs.

5. Aims and Objectives
Clarendon Cottage Preparatory School aims to:
· Identify SEND as early as possible.
· Provide appropriate and effective support for pupils with SEND.
· Ensure all pupils have access to a broad, balanced and ambitious curriculum.
· Promote inclusion and equal opportunities.
· Enable pupils with SEND to participate fully in all aspects of school life.
· Work collaboratively with parents, carers and external agencies.
· Foster independence, confidence and resilience.
· Support pupils' emotional wellbeing and mental health.
· Ensure staff receive appropriate training and professional development.
· Monitor and evaluate the effectiveness of SEND provision regularly.

6. Identification of SEND
Early identification is essential in ensuring that pupils receive appropriate support.
Class teachers are responsible for identifying concerns in the first instance. Concerns may arise through:
· Teacher observation
· Assessment data
· Progress monitoring
· Discussions with parents
· Information from previous settings
· External professional reports
· Pupil voice
The SEND Code of Practice makes clear that:
Slow progress and low attainment do not necessarily mean that a child has SEND.
Before identifying a pupil as requiring SEND Support, a thorough assessment of need will be undertaken by the class teacher in collaboration with the SENDCo.
The school recognises that behaviour alone is not a special educational need. Any behavioural concerns will be considered carefully to determine whether they arise from an underlying need.

7. Graduated Approach to SEND Support
Clarendon Cottage Preparatory School follows the graduated approach outlined in the SEND Code of Practice.
Assess
The class teacher and SENDCo will:
· Gather information from assessments.
· Review progress data.
· Consider parental views.
· Seek the pupil's perspective where appropriate.
· Analyse barriers to learning.
Plan
The school will:
· Agree outcomes and targets.
· Identify interventions and adjustments.
· Determine staff responsibilities.
· Set review dates.
Parents and pupils will be involved throughout this process.
Do
The class teacher remains responsible for the pupil's learning and progress.
Support may include:
· Differentiated teaching
· Targeted interventions
· Small-group support
· Specialist resources
· Advice from external professionals
The SENDCo will provide guidance and monitor provision.
Review
Progress will be reviewed termly.
Reviews will consider:
· Progress towards targets
· Effectiveness of interventions
· Pupil views
· Parent feedback
· Future support requirements
Provision will then be adjusted accordingly.

8. SEND Register and IEPs
The SEND Register is maintained by the SENDCo and records pupils who require provision that is additional to or different from that ordinarily available through high-quality classroom teaching.
The register is reviewed regularly and updated as pupils' needs change.
Pupil IEPS
Clarendon Cottage Preparatory School uses IEP (Individual Education Plan) to record:
· A pupil's strengths and interests.
· Areas of need.
· Recommended classroom strategies.
· Specific targets and outcomes.
· Support and interventions being provided.
· Review dates and progress made.
Pupil IEPs are shared with relevant staff and reviewed at least termly in partnership with parents and, where appropriate, the pupil.
Targets should be:
· Challenging
· Specific
· Measurable
· Achievable
· Realistic
· Time-bound
To ensure clarity and focus, there will normally be no more than three or four targets at any one time.
All SEND records are stored securely and handled in accordance with the school's Data Protection Policy and UK GDPR requirements.

9. Roles and Responsibilities
The Role of the SENDCo
The SENDCo has responsibility for coordinating SEND provision across the school.
Responsibilities include:
Strategic Leadership
· Overseeing the day-to-day operation of this policy.
· Maintaining and reviewing the SEND Register.
· Developing and monitoring SEND provision throughout the school.
· Contributing to school improvement planning relating to SEND.
Supporting Pupils
· Coordinating provision for pupils with SEND.
· Monitoring the progress of pupils receiving SEND support.
· Ensuring Pupil Passports are reviewed regularly.
· Supporting transitions between classes, key stages and schools.
· Coordinating provision for pupils with Education, Health and Care (EHC) Plans.
Supporting Staff
· Advising teachers on appropriate strategies and interventions.
· Supporting classroom practice and differentiation.
· Disseminating information from specialist reports.
· Providing guidance on effective support strategies.
· Coordinating the deployment of teaching assistants.
Working with Others
· Liaising with parents and carers.
· Working collaboratively with external agencies.
· Organising and attending review meetings.
· Facilitating communication between school, families and professionals.
Professional Development
· Keeping up to date with current SEND legislation and best practice.
· Identifying training needs.
· Supporting staff professional development.

10. Training and Resources
Clarendon Cottage Preparatory School is committed to ensuring that staff have the knowledge and skills required to meet the needs of all learners.
Training needs are identified through:
· School Development Planning
· Performance Management Processes
· SEND Reviews
· Emerging pupil needs
All new staff receive SEND induction training as part of their onboarding programme.
Professional development opportunities may include:
· Whole-school training
· SENDCo network meetings
· External specialist training
· Online learning programmes
· Professional reading and research
Resources are allocated according to identified needs and reviewed regularly to ensure effectiveness.

11. External Agencies and Support Services
The school values the expertise provided by external professionals and works collaboratively with specialist services where appropriate.
Support may be sought when a pupil:
· Continues to make limited progress despite targeted intervention.
· Is working significantly below age-related expectations.
· Experiences persistent literacy or numeracy difficulties.
· Has social, emotional or mental health needs that impact learning.
· Requires specialist advice regarding sensory or physical needs.
· Experiences communication and interaction difficulties.
· Requires specialist assessment or intervention.
External agencies may include:
· Educational Psychologists
· Speech and Language Therapists
· Occupational Therapists
· Specialist Teachers
· CAMHS
· Paediatric Services
· Local Authority SEND Teams
Parental consent will always be obtained before referrals are made.

12. Working in Partnership with Parents
We believe that strong partnerships between school and home are essential to achieving positive outcomes for children with SEND.
Parents are encouraged to:
· Share information regarding their child's strengths and needs.
· Attend review meetings.
· Contribute to target setting.
· Participate in decision-making processes.
· Work collaboratively with staff and external professionals.
The school will:
· Communicate openly and honestly.
· Share progress and concerns promptly.
· Provide opportunities for regular discussion.
· Respect confidentiality.
· Ensure parents remain informed throughout the SEND process.
Records of meetings and agreed actions will be maintained securely.

13. Pupil Voice
Clarendon Cottage Preparatory School recognises the importance of listening to pupils and involving them in decisions about their education wherever appropriate.
Pupil views may be gathered through:
· Informal discussions.
· Review meetings.
· Pupil IEPs.
· Observation.
· Questionnaires and surveys.
We recognise that some pupils may require alternative methods of communication in order to express their views effectively.

14. Education, Health and Care (EHC) Plans
The school welcomes applications from pupils with SEND and will consider each application individually in accordance with the Admissions Policy and Equality Act 2010.
Where appropriate, the school may support parents in seeking a statutory assessment for an Education, Health and Care (EHC) Plan.
Where a pupil has an EHC Plan, the school will:
· Implement agreed provision.
· Monitor progress and outcomes.
· Work collaboratively with the Local Authority.
· Participate fully in annual reviews.
· Ensure staff understand the pupil's needs and provision requirements.
· Facilitate additional training where necessary.
· Cooperate with health and social care professionals.
Annual reviews will be conducted in accordance with statutory guidance.
Information gathered for annual reviews will be shared with all participants in advance of meetings in line with Local Authority requirements.

15. Confidentiality
Information relating to a pupil's SEND will be treated as confidential.
Information will only be shared:
· With staff who require it to support the pupil effectively.
· With external agencies where parental consent has been obtained.
· Where disclosure is required by law.
· Where safeguarding concerns make disclosure necessary.
The school complies with all relevant data protection legislation.

16. Pupils with English as an Additional Language (EAL)
Clarendon Cottage Preparatory School values linguistic and cultural diversity.
Children learning English as an Additional Language are not automatically identified as having SEND.
Assessment procedures will distinguish between:
· Language acquisition needs.
· Special educational needs.
The school aims to:
· Support pupils in developing confidence in spoken and written English.
· Value and celebrate home languages and cultures.
· Promote inclusion and participation.
· Ensure language needs do not prevent access to learning.
Teachers will:
· Use differentiated teaching strategies.
· Provide appropriate visual and practical support.
· Encourage collaborative learning.
· Allow additional processing time.
· Maintain high expectations for achievement.

17. Medical Conditions
The school recognises its duty to support pupils with medical conditions so that they can access education fully and participate in school life.
Provision may include:
· Individual Healthcare Plans.
· Risk Assessments.
· Staff training.
· Reasonable adjustments.
· Coordination with healthcare professionals.
The school will ensure pupils with medical conditions are able to participate in:
· Lessons
· Educational visits
· Sporting activities
· Extra-curricular opportunities 
whenever it is safe and appropriate to do so.

18. Admissions
Clarendon Cottage Preparatory School is committed to providing an inclusive learning environment.
Admission decisions are made in accordance with the school's Admissions Policy and Equality Act 2010.
Applications from pupils with SEND will be considered carefully to determine whether the school can reasonably meet the child's needs and make appropriate adjustments.
The school will not discriminate against applicants on the grounds of disability or SEND.

19. Monitoring and Evaluating Provision
The effectiveness of SEND provision is reviewed regularly by the Senior Leadership Team and SENDCo.
Evaluation may include:
· Progress data analysis.
· Standardised assessment outcomes.
· Review of intervention programmes.
· Parent feedback.
· Pupil feedback.
· Staff observations.
· External professional reports.
Success indicators include:
· Improved attainment and progress.
· Increased independence.
· Improved confidence and wellbeing.
· Effective access to the curriculum.
· Positive engagement with learning.

20. Accessibility and Inclusion
High-quality teaching remains the first and most important response to SEND.
Teachers support pupils by:
· Differentiating learning appropriately.
· Adapting resources and teaching approaches.
· Providing specialist equipment where required.
· Supporting communication and language development.
· Promoting emotional wellbeing.
· Facilitating participation in all aspects of school life.
The school maintains an Accessibility Plan which is reviewed regularly and sets out how access to education will continue to improve for all pupils.

21. Bullying and Safeguarding
The school recognises that pupils with SEND may be more vulnerable to bullying and social exclusion.
The school is committed to:
· Creating a culture of respect and inclusion.
· Promoting positive relationships.
· Monitoring vulnerable pupils carefully.
· Addressing concerns promptly and effectively.
Any incidents of bullying involving pupils with SEND will be dealt with in accordance with the school's Anti-Bullying Policy and Safeguarding Policy.

22. Complaints
Concerns regarding SEND provision should initially be raised with the class teacher or SENDCo.
If concerns remain unresolved, parents should follow the school's Complaints Procedure.
The school is committed to resolving concerns promptly, fairly and collaboratively.

23. Criteria for Exiting the SEND Register
A pupil may be removed from the SEND Register when evidence demonstrates that additional provision is no longer required.
Decisions will be based upon:
· Assessment information.
· Progress data.
· Teacher observations.
· Parent views.
· Advice from external professionals where relevant.
The SENDCo, class teacher and parents will be involved in this decision-making process.
The pupil's progress will continue to be monitored following removal from the register.
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Appendix 1: Broad Areas of Need
In accordance with the SEND Code of Practice: 0–25 years (2014), special educational needs and provision can be broadly categorised into four areas of need and support.
It is important to recognise that individual pupils may experience needs in more than one area and that these needs may change over time.
1. Communication and Interaction
Children and young people with speech, language and communication needs (SLCN) have difficulty communicating with others. This may include difficulties with:
· Understanding what others are saying.
· Expressing themselves effectively.
· Using and understanding social rules of communication.
· Processing spoken language.
· Developing and maintaining social relationships.
The profile of every pupil with communication and interaction needs is different, and their needs may change over time.
Pupils with Autism Spectrum Condition (ASC) are likely to experience particular difficulties with social interaction and communication. They may also have differences in sensory processing, flexibility of thinking and understanding social situations.
2. Cognition and Learning
Support for cognition and learning difficulties may be required when pupils learn at a slower pace than their peers, despite appropriate differentiation and high-quality teaching.
Difficulties may include:
Moderate Learning Difficulties (MLD)
Pupils may experience challenges acquiring basic literacy, numeracy and understanding concepts across the curriculum.
Severe Learning Difficulties (SLD)
Pupils may require support across all areas of the curriculum and may have associated communication and mobility needs.
Profound and Multiple Learning Difficulties (PMLD)
Pupils are likely to have severe and complex learning difficulties alongside physical disabilities or sensory impairments.
Specific Learning Difficulties (SpLD)
These affect one or more specific aspects of learning and may include:
· Dyslexia
· Dyscalculia
· Dyspraxia (Developmental Coordination Disorder)
· Dysgraphia
Pupils with specific learning difficulties often have average or above-average cognitive ability but require targeted support to access learning effectively.
3. Social, Emotional and Mental Health (SEMH)
Pupils may experience a wide range of social, emotional and mental health difficulties that affect their ability to learn and engage successfully in school life.
These difficulties may present in a variety of ways, including:
· Becoming withdrawn or isolated.
· Anxiety or excessive worry.
· Low mood or depression.
· Challenging, disruptive or distressed behaviour.
· Difficulties forming and maintaining relationships.
· Low self-esteem.
· Emotional regulation difficulties.
Some pupils may have diagnosed conditions or disorders such as:
· Attention Deficit Hyperactivity Disorder (ADHD)
· Attention Deficit Disorder (ADD)
· Attachment Disorder
· Anxiety Disorders
· Obsessive Compulsive Disorder (OCD)
· Other mental health needs
Behaviour should not automatically be viewed as a SEND need. Where behavioural concerns exist, the school will consider whether they reflect an underlying social, emotional, mental health or learning need.
4. Sensory and/or Physical Needs
Some pupils require special educational provision because they have a disability or physical difficulty that prevents or hinders them from accessing educational facilities generally provided for their peers.
These needs may include:
Visual Impairment (VI)
Pupils may require specialist equipment, adapted resources or support to access learning.
Hearing Impairment (HI)
Pupils may require specialist teaching, communication support or assistive technology.
Multi-Sensory Impairment (MSI)
Pupils with a combination of hearing and visual impairments may require highly specialised support.
Physical Disabilities (PD)
Pupils may require ongoing support, adaptations, specialist equipment or modifications to the environment to ensure full access to learning and school life.
The school will make reasonable adjustments, in line with the Equality Act 2010, to ensure that pupils with sensory and/or physical needs can participate fully in all aspects of school life.
Identifying Needs
The purpose of identifying a pupil's primary area of need is to ensure that appropriate provision and support can be planned and delivered.
The school recognises that:
· A pupil may have needs across more than one area.
· Needs may change over time.
· The support provided should be based on an individual assessment of need rather than a diagnostic label alone.
· High-quality teaching remains the first response to meeting the needs of all pupils.

Appendix 2 – External Support Services and Useful Organisations
Further Advice:
Advice, information and training (extracted from Annex 2 of the SEND Code 2014)
The following organisations provide advice, information and training on specific impairments:
· The Autism Education Trust for children and young people on the Autism Spectrum. (www.autismeducationtrust.org.uk)
· The Communications Trust for speech, language and communication difficulties.
(www.thecommunicationtrust.org.uk)
· The Dyslexia SpLD Trust on dyslexia and literacy difficulties.
(www.thedyslexia-spldtrust.org.uk)
· The National Sensory Impairment Partnership for vision impairment, hearing impairment and multi-sensory impairment.
(www.natsip.org.uk)
· MindEd is an e-learning portal aimed at supporting all adults working with children and young people. It provides, simple, clear guidance on children and young people’s mental health, wellbeing and development. 
(www.minded.org.uk)
· The SEN Gateway enables access to a broad range of materials and support services across the range of SEN.
(www.sendgateway.org.uk)
· Early Support provides a range of information materials to families and professions.
(www.ncb.org.uk/earlysupport)

Please also refer to Salford’s Local Offer for all SEND services in our locality.
https://directory.salford.gov.uk/kb5/salford/directory/site.page?id=XPWxxuwiPME




Appendix 4 – Related School Policies
· Safeguarding and Child Protection Policy
· Behaviour Policy
· Inclusion Policy
· Admissions Policy
· Anti-Bullying Policy
· Curriculum Policy

